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1. REGISTERING A NEW AUTHOR

From the home page we must click on the ‘Registration’ button to access the form to
be filled with information about the author:

BEditorial manager
MEDICINA oo

LLABORATORIO T TR
D, T Rems

Foom ENRE

A JOURNALS SUPPLEMENTS SENDARTICLE COMMITTEE TUTORIALS ONLINEFIRST  CONTACT Q

The Journal of Laboratory
UIRTHTRT Medicine is the expression
MEDICINA o journal of the AEFA (Spanish TRFIRUCTIONT FORAUTHORS
LABORATORIO Association of the Clinical & Dawniosa

o > Laboratory) and  AEBM-ML
E (Spanish Association of Medical
Biopathology Laboratory
Medicine). It publishes articles in
open access format related to

SUBMISSION AND ARTICLE
SE 4

clinical chemistry and laboratory —— D

medicine,  especially  works S—
focused on the development
validation and verification of

laboratory tests of clinical EDITORIAL COMMITTEE
interest, as well as studies

related to laboratory it
aid

organization, pre and post
analytical automation  and
quality control.
OMLINE FIRST

We will see this screen:

—_— 5 SENDARTICLE €4

ARAN EDICIONES - NWE AUTHOR

Personal data Login Data
.
Proffesional Data Contact data

fa——

All the mandatory fields must be filled in (marked with a *). Tick the ‘l have read and |

accept the Privacy Policy’ and click on ‘Author Registration’.
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To access the website, we will need to confirm the account (we will receive a

confirmation email) and then introduce the Username or Email and the password that

we chose in the registration process.

ARAN EDICIONES - NWE AUTHOR

Personal data Login Data
I'-«-‘ “Surrame "“e- “passert ER—
T
=]
Proffesional Data Contact data

St

We will recieve an email to confirm our account with a link to do so:

ma. 02/02/2021 17:28
Revista de Medicina de laboratorio < >
Rev Med Lab Validate Your Account

Fara  Alsjandro
Alejandro

You have created an account with Revista de Medicina de Laboratorio, but before you can start using it, you need to validate your email account. To do this, simply follow the link below:

http://aran-medicinalabaoratorio.local/admin/ruta-protegida/registro/71 ?expires=16128388066&signature=0b 1f11b1bf96a5f9efd 721541a96decs

Thank you,

[2) Revista de Medicina de laboratorio Rev Med Lab User register D

r) _-"_ﬁ'

#;; #}r

ediciones

e
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When we click on the link we will arrive at this page, where we will have to click on

‘Accept’:

—Ririsl bl
< MEDICINA ESEZ ENZE
A LABORATORIO|

Aran Ediciones - New User

The account is not yet active.
For activating it and accessing to system, click on the following button:

By doing so, the account will be active and we will automatically enter in the website:

Fivisie
PNAANTUR HEDICINA o @ sz om A -

#rsartPage  Barticies - 7 Help -

Articles

Aniclo
Ruference If Round |1 Type " Tide It Auther  JT Sending T Modification JI Director JT Editor  JT Sews I

r) _-"_ﬁ'

:_:':r
P .
/\lw -..f}:"{r;?-’\ilf_lfjt‘.{,‘ﬁa
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1.a Modifying information

We can modify our information from the user’s profile page. To access it, we have to

click on the user image at the top and click on ‘Profile’:

Rivisii b
ARAN LA%%%E%’%E o @ @ ez M |a

@ Exit Miriam

My Articles
;hn.'.' 10 pnt'ﬁ Search

Roference If Round If Type I Title I Author It Sending It Modification If Director If Editor IT Status IF

No data available in table

Shawing 010 0 of 0 entries

Privacy Policy -  Arén Ediciones S

We will arrive at this page where the we can find the information and at the bottom

we have the actions that we can take:

y
. : @ om = A &
MEDICINA o] = ~®
ARAY LABORATORIO

Personal data

Linguae

Contact data

e—

Login Data
=
Statistics
41
.'I.Ir
24
> j:':_r
## ediciones
""":::-_-;—_.‘--_'—__“‘ 4
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2. CREATING AN ARTICLE

To create a new article we must go to the main page and click on the ‘New Article’

button or in the top menu, the option ‘New Article’:

Bivisia s
NRAN I\Pé%%llc\'ll'NOa In(; roraiwes @ s E ENEE ‘ &-

A startPage  WArticles -

=]

ce |1 Round If Type n Tide It Awhor I Sending |t Modification |t Director It Editor |t Stawms  Jf

Search

No data available in table

Shawing 0 to 0 of 0 entries

Privacy Policy - & Arén Ediciones 5L

We will arrive at the following screen where we will have to choose what kind of

article and tick all the boxes for the transfer or rights and click on the ‘Next’ button:

/ MEDICINA , na@ wm w4 &
AR ABORATORIO

#sttfage  Bmecies -

r) _-"_ﬁ'

:_:':r
P .
/\lw -..f}:"{r;?-’\ilf_lfjt‘.{,‘ﬁa
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2.a Imputing metadata

We will arrive at a page where we have to fill in the metadata (title, abstract,

keywords, references) and the authors:

#t sariPage  Barboles - G Rewiews @ issues - (g Salisdios <5 Configuration +

New Article

Aricie Type and -1 Usioad Finisn
Righ: Cassion massdans fllas
Metadata
sAriiols language of
Spanish ) Englisn Spanish €9 Englisn
*Epanish Tils “English Tills
Tusoris Tusoris
= Epanish Absiraod “English Absiract
AbsTact AnsTact
= Epanish Kay words “English Kay words
[r— [ra—

Fisfarenoes

Authors .
You can extend this box to

Ordar Author COMmespongancs visualise it better

Corrsctor Aran
I Aran - Spain “ n

SO EErD AL -

Far & stanilging tha Srosr of suthars, Srag up or Sowm with the mouss from i toon T A Aur

Authors’s Observations

Comment

*Mandafory Fisids

Srivmcy Falicy - & drdn Sdiciones 5L

r) _-"_ﬁ'

#;; #}r

ediciones
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METADATA:

All of the fields have to be filled in, as well as the references.

Keywords must be seperated by commas.

The references must be separated by periods, each one their own sentence.

AUTHORS:

By defect the author creating the article will appear, but you can add coauthors (either
already registered in the platform or creating their user from this page). For this, we

have to click on the ‘Add Author’ button:

#startrage  Marmboss - QReviews  @issuss - [ Balishos -

wi Artie
New Article
Arisie Tyze v - —
Right Cassion metagans flas
Metadata
=Artiole language Praferencs of language for communikaton
Spanisn ) Englisn Sganisn () Englisn
= 4panish Tille “English Tilis
Tusorial Tuscria
= panish Absiraot =~Engiish Abstraot
AbsTact AosTac

=sganish Hey words “English Key words

bepwores.

kepwors.

Authors
Order Huthor Comaspondance
Carmsstor aren
e Sl EN K2

o= cinggrapcenan com -

S

Authors’s Observations

Comment

* Mandaiory Flsids

Privacy Pollcy - € Arn Ediciones S L
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We will have a pop-up window where we can search for an author (writing the text to

search for) and once we have found it we click on the item on the list and afterwards

on ‘Select’ (bear in mind the search works best if you write the letters one by one).

Ciick here to awtecomplete the tex and

Choose an Author sctivate the ‘Select’ button

I yeu place yeurself in the bex and press Enter Bhi complete list of authars will appear
To make a search, you can scribble the solo 1l letters of the name, the last name and the mail .. and putse Enter.
| |

Minarm

Choose an Author

If you place yourselfin the box and press Enter. the complete list of authors will appear.
To make a search. you can scribble the solo the first letters of the name, the last name and the mail... and pulse Enter.
| Miriam

=

Click here to select the author : ‘
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“5panish Abstract “English Abstract
Abstract Abstract

*Spanish Key words “English Ky words
keywards keywords

References

1. Hahn D. The psychological well-being of student entrepreneurs: a social identity perspactive. Int Entrep Manag J 2020, 16(2p467-9. DO 10.1007/511365-019-00607-3
2 Jodar-Reverte M. Paredes-Ruiz MJ, Femer-Lopez V., Martinez-Conzélez-Maro |. Determining Factors of Physical Performance in an Exercize Stress Test in Women Practicing Nordic
Walking. Sport Mant 2020:18(3):3-6. DO¥: 10.2677 Vsmj 201006

Authors

Ehis Buthar here

Order Author Correspondence You can modify the

authoe's infarmation here

Comector Ardn
It Asin - Spaun
coneclonflgupsatn cem

Miriam

z N

For establishing the order of authors, drag up or down with the mouse from the icon lT

Authors’s Observations

We can add an unregistered author and that author can then enter the platform and
finish filling in his information necessary to finish the registration process. This is done
by clicking on ‘New Author’ and we will see a form to imput the new author’s

information.

Author Registration

* Name * Surname
Name” Surname”
* e-mail * Language
e-mail* <~ Language -
* Country * Province
Spain Select a city/province

*Institution

“Institution

#ediciones
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By clicking on ‘Author Registration’ the list of authors will be updated:

*Spanish Key words *English Key words
keywords keywords
References

1 Hahn D. The psychological well-being of student entrepreneurs: a social identity perspective. Int Entrep Manag J 2020;16(2):467-9. DOI: 10.1007/511365-019-00607-3
2. Jodar-Reverte M, Paredes-Ruiz MJ, Ferrer-Lopez V, Martinez-Gonzalez-Moro |. Determining Factors of Physical Performance in an Exercise Stress Test in Women Practicing Nordic
Walking. Sport Mont 2020;18(3):3-6. DOI: 10.26773/smj.201006

Authors

Order Author Correspondence

Corrector Aran
e 0

comector@grupoaran com -

Peter Doyle
12 Almeria Hospital - Spain ﬂ

pdoyle@fake.com -

For establishing the order of authors, drag up or down with the mouse from the icon lt Add Author

Authors’s Observations

You can change the correspondence author by clicking on the circular button under
‘Correspondence’ and the order of the authors by either dragging the items of the list
or clicking in the arrows under ‘Order’.

To go to the next step of the article, we have to click on ‘Next’ and we will arrive at the

uploading files section.
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2.b Including files

The screen we will see is the following:

F Bivisti b
ARAN- LAPéEODRI‘E-:_r\CI’aanE Portal Weh@ ESED ENER ‘ a.

A startPage  MArticles -  QReviews  @lssues - & statistics - ©fConfiguration ~

New Article
Atticle Type and Upload Uplosd Finish
Right Cession metadata files
Article Files
Presentation letter “Complete article *Article without identification
R {with euthors and centers) (without authors nor centers}

Not available Mot available

Attachment files (tables figures)

* Mandatory Fields

There is a box for every file (Presentation letter, Complete article, Article without
identification) with a button to upload the file. We can also add attachment files. From
here, you can go back by clicking on ‘Previous’, ‘Next’ to continue or ‘Cancel’ to undo

the creation of the article.
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If we click on the button to upload the file we will see the area coloured in blue, where

we can drag the file to upload it or click on the area to open the file and upload it from

our computer:

;\r{/\w 4 f\r“E.%’:;:f'II'NI%I% roaiwes@ Bz mm A ‘-

frsmrrage  Wamcs « O feviews @ nsuss - e Sttisnes - ofConniguranon «

New Article

Article Files
x “Complate siche Adtiche without idontilication
Please, click or drug up for fwith authers and comor) Iwithoun muthars nor eontars]
upload a document Mot available Tk aanilabbe

Altachment files (tables figures)

* Mandatory Flalds

Once we have uploaded the file, we will see it in the box and the icon corresponding to
what kind of file it is. The box now displays three buttons: Download, Modify (in case

we want to change the uploaded file) or Delete.

Fioiss
ARAN LAP"B%DRI/CGI"?)’;{:S roratwen @ es I ENSE ‘ &'

#rstartPage  MArticles - QReviews  @lssues - M Statistics ~  ©fConfiguration ~

New Article

Adticle Type and Upload Upload Finish
Right Cession metadata files

Article Files

Presentation letter *Complete article *Article without identification
™ {with authers and centers) (without author nters)
Not available Not available
checklist doc ﬂ ﬂ

B

Attachment files (tables.figures)

* Mandatory Fields

Privacy Policy - © Arin Ediciones S.L.

4 L
/\lw ﬁ;;'f diciones

e
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If we want to add an attachment file, we click on Add and a pop-up window will appear

where we will see an area to upload the file and a field where we can put the

description of the file:

Riv

N A MEDICINA | D }
/\R/\l\i _ABORATORIO! web EsE  ENSE ‘ &
Add Attachments
I

869 KB
n.png

Description

Article File

escription

Present D
E

checklist vall

Do

Attachment files (tables, figures)

* Mandatory Fields

Privacy Policy - © Arén Ediciones S

By clicking on ‘Save’ we will see the page now has the attachement in its designated

area:

ARAN, AOATRig PoralWeb ¥ Eszm  engz M @B-

#swarpage  MAnicles .  QReviews M lsucs. e Statistics - @EConfiguration -

New Article

Articte Type and
Right Cession

Article Files

Presentation letter *Complete article

. {with authors and centers)
m ot vatable

checkilst validacion REED.doc

#le]y

Attachment files (tables figures)

By

npng
Dascrpton

HEd

* Mandatory Fiekis

e
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2.c Finalising
If we click on ‘Next” we will arrive at the end of the process where we have two
buttons: one to send the article for its evaluation and the other to save it as a draft (in

this case, the evaluation process will not start, the corresponding author will still have

the possibility to add or delete information or files).

1 f I“IDICNA.:-: Poral o @ sz ENER A a'
NW ABORATORIO

A SwmnPage  WAmcles - QRoviews 8 lsuss - Sl

New Article

IFyou click i Submit o revision, the arficle will go fo Loa be available o start #s evaluation, othenwise you will have fo
load it manually from 's edifing screen

By clicking on any of them, we will be redirected to the ‘My Articles’ page where we
will see a list of the articles created and that depend on a pending action (these will
depend on the status of the article) such as ‘Preparation’, ‘Pending author

documentarion’, ‘Accepted with modifications’ and ‘Pending changes’. If we wish to

see other articles that are in another status we have to click on ‘See all’.

R
/ MEDICINA o pomiwes @  eszm migg M ﬁ
A5l LABORATORIO
" : s Contguraton - .

;:._&":"‘)’."f,i Iclones
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3. STATUS OF THE ARTICLE PENDING AN ACTION FROM THE AUTHOR

3.a Preparation

By clicking on the article we will arive at this page:

: B e @ oz we A &
MEDICINA o
—"\W ILABORATORIO =ive setence ‘

Authors

Order  Author Coreszunsenee

Authors s Obsarvations

Mty o 30T 13300 ol st shange. $718:3587 1298

The visualisation page is divided in different parts. Firstly, at the top and in orange
letters you have the article reference (‘00066’), the version (‘01’) and the status
(‘Creation’). The next part are the tabs (Data, References, Files, Reviews, Version,
Archive); by clicking on them we will see the relevant information. Lastly, we have the
buttons at the bottom with the actions the user can perform. These buttons will
depend on the kind of user and on the status of the article.

To modify the files we will have to click on the Files tab. To modify the metadata (title,
abstract, references, authors, etc) we will have to click on the ‘Modify’ button.

If everything is OK and we want to send it to be evaluated, we must click on ‘Submit to
Revision’. The article will have an ‘Uploaded’ status and will be available to manage it.
If we click on Reject the evaluation will be terminated.

If we click on Cancel we will go back to the ‘My Articles’ page.
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3.b Pending documentation

Before undergoing review, the information and the files will be checked and correct. If
this is not the case, the necessary documents will be required to be provided or
changed.

We will have to access the article from the ‘My Articles’ page, clicking on the line

where we see its information:

3 i

: MEDICINA , o
st webse @ s =  ENEE ‘ -
# startPage  BiArticles - ?Help~
My Articles
Show | 10 ~ | entries Search: | Type and Press Ente

Article

Reference I Round Jt Type It Title It Author §f Sending It Modificaion §f Director It Editor Jf Status  Jt

00053 01 Editorial English Title Alejandro 02-02-2021 02-02-2021 Request
£ Morcillo Juan documentation
Showing 1to 1 of 1 entries Previous Next

Privacy Pelicy - © Aran Ediciones S.L.
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We will access the article and we will see an ‘Comments’ tab where there will be a

message indicating the documentation that is needed. We will also have received this

by email.

AR Webswre@ Es I EN 2 ‘ &-
f startPage  BArticles - ?Help~
Article 00053-01 Status: Request documentation
Data References Files m Reviews

2/2/2021 17:33 Falta documentacipn

Submit to Revision Reject by author

Privacy Policy - @ Aran Ediciones S.L

In this case the available actions will be:
e Modify = To modify the information of the article and the references

e Submit to Revision = To check everything is correct before sending the article

for evaluation
e Reject = To discard the article

e Cancel = To go back to the ‘My Articles’ page

185
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3.c Accepted with modifications
This status is given by the Editorial Comittee’s decision (as well as the Accepted or
Rejected status’ but the author no longer intervenes in these). When an article has to
be sent again with modifications, a new version will be uploaded and it will be
evaluated again by the comittee.
When we access the article in ‘Accepted with modifications’, we will directly be in the

‘Description of changes’ tab where we can see the comments made by the committee:

Riviis ol

g MEDICINA ¢ @
AR LABORATORIO| wepsie @ es E  ENEE ‘ -
frstartPage  Barticles - ?Help~

Article 00053-01 Status: Accepted with modifications

2/2/2021 17:52 Aceptado con Modificaciones Menores
2/2/2021 17:52 Metadatos del articulo modificados
21212021 17:33 Falta documentacigpn
Modify Article

Privacy Policy - © Aran Ediciones S.L.

The available actions will be:
e Modify = To start doing the corrections needed. The article will then be in a

‘Pending changes’ status. Observe that the version will be modified (not only in

41
- A4
7 edIclones
: R -
e _-_ L
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the files but also in the title at the top) but the content is the same as when the

article was sent, so you will have to upload the modified versions

e Cancel 2 Go back to the ‘My Articles’

3.d Pending changes
Observe that the version has been modified (both in the files and the title) the content

is the same as when the article was sent, so you will have to upload the modified

versions.
LIFTITT] .
ARAN MEDICINA
LABORATORIO| New version of the article wensie @ es = ENgE ‘ -
frstartPage  BaArticles - 7 Help~

Article 00053{02]Status: Changes pending

Data References Flles m Reviews

Date Comments
21212021 17:55 Aceptado con Modificaciones Meneores
Submit to Revision

Privacy Policy - © Aran Ediciones S.L.

The actions are:
e Modify 2 To modify the metadata, users, references (the files have to be

changed in the Files tab)

e
'

7 ediciones
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e Submit to Revision = To send the article to be evaluated again and start the

evaluation process again

e Cancel = To go back to the ‘My Articles’

4. DESIGN PROCESS

Once the article is accepted, it will be proofread and will be published on the Online
First part of the website with a designated DOI reference.

When the article is assigned to a published journal issue, you will receive an email

stating that the article has been designed and you must review the layout.

ma. 02/02/2021 18:04
Revista de Medicina de laboratorio < >
Rev Med lab Review of the article layout

Fara Algjandro

Dear Dr./a. M

We inform you that your article English Title 00053-02 is in the layout proccess and ready for review and next publication in the journal Revista de Medicina de Laboratorio.
If past 10 days have not reviewed the printed proof, they will be validated.

Greetings,

Editorial Department
Revista de Medicina de Laboratorio

Revista de Medicina de laboratorio Rev Med Lab Articulo corregido D A
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We must then access the platform, open the article, click on the ‘Files’” tab and

download the mockup of the file to check everything is correct. If there are no errors,
nothing further is required. If there is a mistake, you will have to upload a file in the

designated box or a document with the changes to be done on the non-designed file.

- Biviin b-
‘ MEDICINA o @ oz oem A 6
AL

Article 00053-02 Status: DOl Pending andfno layout arti
Article Files
Ancrymoue Letier with the “Compiets article *Arficle wihout identifioation
MOCMOAtonG (wiin authore and cemisre) [WIMOUL BUINONS NOF DenisrT)
. n D
contactosdous SR PR
naranae vz “nzvaz.00
Attachment files (tables figures)
Imzdiajog

- m=> This can be modified
[ ooz

Layout revimas by
nutrer
sict avaliasle

If the layout is correct, click
to validate

Here we upload any changes
we wish teimake

Privacy Poiicy - S/Arin Edciaras 5.1

Download to check
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